SECO Innovative Energy Demonstration Grant Program

REQUEST FOR APPLICATIONS
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Comptroller of Public Accounts, State Energy Conservation Office

SEP Program 2.2: Innovative Energy Demonstration Grant Program

Introduction

Under the State Energy Program (SEP), the Texas Comptroller of Public Accounts (Comptroller), State Energy Conservation Office (SECO), has approximately $2,000,000.00 available as grant funding for eligible public entities to install renewable energy technology demonstrations.  Comptroller and SECO reserve the discretion to make multiple grant awards under the terms of this RFA.

Eligibility 

· Applicant must be a Texas city, county, independent school district (ISD), state agency or public institution of higher education.

· Applicants must also provide matching funds totaling at least 20% of the project costs. The following types of matching funds are acceptable: 

a. Cash (funds used during the term of the agreement)

b. Equipment; 

c. Materials; 

d. Supplies; and 

e. Personnel costs directly attributable to the program (per the application instructions). 

· Grants may cover up to 80% of the incremental costs related to the purchase and installation of a renewable energy technology

· Maximum award per applicant - $250,000.00.

· Competitive grants, reimbursement basis.

· Applicants must address the possible historic qualifications of the building or site selected for the installation.

· Projects are limited to:

· Solar Electricity/Photovoltaics - appropriately-sized units on existing rooftops 
and parking shade structures; or 60 KW systems or smaller installed on the 
ground within the boundaries of an existing facility. 

·  Wind Turbine - 20 KW or smaller. 

·  Solar Thermal - system must be 20 KW or smaller. 

·  Solar Thermal Hot Water - such as appropriately sized for small buildings. 

Project Time Line 
The Schedule of Events and Estimated Project Time Line for this RFA are as follows:

	Issuance of Request for Applications
	2/15/2013

	Submission of Questions
	2/22/2013

	Response to Questions Posted
	3/1/2013

	Application Deadline
	3/15/2013

	Grant Award/Contract Execution
	4/1/2013


General Guidelines

1. Comptroller is accepting applications for competitive grants on a reimbursement basis from eligible entities with a deadline of 2 pm Central Standard Time (CT), Friday, March 15, 2013.  

2. If a grant or grants are awarded under the terms of this RFA, the grant will be funded on a cost-reimbursement basis through a binding grant agreement.  

3. If a grant or grants are awarded under the terms of this RFA, the maximum anticipated grant amount available per applicant is $250,000.00.

4. Indirect costs are not allowable for purposes of the grant funding available under this RFA.

5. For this Program, applicants must provide a minimum match of 20% of total project costs. 

6. Applications must be complete, including all attachments.  All applications must be submitted by the deadline set forth above in the “Schedule of Events,” to be considered. Applications sent via facsimile transmission or via electronic submission will not be accepted under this RFA. 

7. Comptroller may request additional information from applicants at any time prior to making a grant, if any, under the terms of this RFA in order to effectively evaluate any application submitted. Comptroller and SECO shall have no liability whatsoever for any costs or expenses of any kind that may be incurred by applicants in responding to this RFA.

8. Ninety percent (90%) of the grant funding will be available after purchase of the system however; the grant funding will be disbursed on a cost-reimbursement basis to the grantee, if a grant is awarded under this RFA.  The final ten percent (10%) of grant funding will become available after final closeout documents submitted by grantee, in accordance with the grant agreement and Comptroller and SECO requirements, are verified and approved, including documented expenditure of all required matching funds. 

9. If a grant is awarded under the terms of this RFA, the grant funds must be expended on or before August 31, 2013.

Grant Application Deadline & Delivery Requirements

1. Applications must either be mailed or hand-delivered to: Texas Comptroller of Public Accounts, Attn: Jason Frizzell, Assistant General Counsel, Contracts, Room 201, LBJ State Office Building, 111 E. 17th Street, Austin, Texas, 78774 (Issuing Office). Comptroller will NOT accept applications submitted via facsimile transmission or via electronic mail.  

2. Applicants must provide one (1) complete signed original and five (5) copies of the application and supporting documents in a sealed envelope or box.  The sealed box or envelope shall be labeled with “RFA No. IED-G1-2013, SECO Innovative Energy Demonstration Grant Program” and applicant’s name and address.

3. Grant applications must be received in the Issuing Office no later than 2 pm CT on Friday, March 15, 2013, as provided in the in the Schedule of Events and Project Time Line set forth above. Late applications will not be accepted or considered under any circumstances. 

4. Comptroller’s regular office hours are 8 am to 5 pm, Monday through Friday, excluding holidays.  Applicants may deliver applications (enter through the 17th Street entrance) during regular office hours up to the final deadline of 2 pm CT, on March 15, 2013. 
Questions

All written inquiries and questions must be received in the Issuing Office not later than 2:00 p.m. (CT) on February 22, 2013.  Prospective applicants are encouraged to send questions via email to contracts@cpa.state.tx.us or fax to (512) 463-3669 to ensure timely receipt.  On or about March 1, 2013, or as soon thereafter as practical, Comptroller expects to post responses to the questions received by the deadline on the on the Electronic State Business Daily website at: http://esbd.cpa.state.tx.us/. Late Questions will not be considered under any circumstances.
Evaluation Criteria

If a grant is awarded under the terms of this RFA, Comptroller and SECO anticipate that the selection of grant recipients will be based in part on the criteria set forth in the attached score sheet and the following considerations: 

1. Education and outreach value of the project for students, staff and/or the general public 

2. Ready to go projects given priority
3. Location of proposed system

4. Size, type and cost per kilowatt hour of technology proposed

5. Entities ability to display energy production information via the internet, kiosk or signage.
Applicants must complete all sections of the application and score sheet.  The evaluation committee established by Comptroller will review the score sheets and confirm scores.     

After all evaluations and scoring are completed, applications will be ranked by score and funding will be allocated to the highest scoring applications. If the total grant budget allocation is exhausted, Comptroller may, at its discretion, offer the applicant partial funding.  

Comptroller reserves authority, in its sole judgment and discretion, to make the grant awards or to make multiple and partial grant awards under this RFA, and/or to withdraw this RFA and cancel the RFA at any time.  Comptroller and SECO shall have no liability whatsoever for any costs or expenses incurred in submission of applications in response to this RFA.

Applicants receiving preliminary acceptance for grant awards will be notified by email on or about April 1, 2013.

Reporting Requirements 

If a grant is awarded under the terms of this RFA, all grantees must comply with all Comptroller reporting requirements, including submission of activity reports, by the tenth (10th) day of each month. Failure to do so may result in immediate termination of a grant award, if any. Reporting requirements are subject to change; however, grantees will be responsible for full compliance with any and all reporting requirements, as amended throughout the term of any grant agreement awarded under this RFA, if any. 

Sample Contract 
Applicants should carefully review the Sample Grant Agreement available at: http://www.seco.cpa.state.tx.us/funding. The Sample Grant Agreement represents a sample only of the terms and conditions that must be executed between the organization receiving the grant and Comptroller, if a grant is awarded under this RFA.  A final grant agreement must be executed before any distribution of any grant funding will be provided by Comptroller. 

Audit 
If a grant is awarded under the terms of this RFA, Comptroller or Comptroller’s designee may audit the grant recipient’s records.  

APPLICATION INSTRUCTIONS

This application is intended to be self-scoring and one in which qualified city, county, independent school district, state agency or institute of higher education applicants may determine their application score based on the project details and focus. Any incomplete or misleading information may lead to the disqualification of this application. 

ATTACHMENT A: APPLICATION

Attachment A of the packet is divided into the following different sections and is primarily used to identify the project partners and contacts. The following are descriptions of each part of Attachment A.

Part 1 (A-F): General Information

Part 1 is the “General Information” section and requests information that identifies the key information of the entity, its primary contacts and the primary project-specific contacts. Once you have completed all of the general information, please make sure that the Chief Executive Officer signs and dates the application.

Part 2 (A-D): Project Plan

Part 2 is the “Project Plan” section and requests brief narratives regarding the applicant and the plan to procure and install qualified renewable energy technologies.  In order to complete Part 2A of this application, you will need to provide the type of renewable energy technology, the kW capacity and the cost per kilowatt hour installed (http://www.solar-estimate.org/ allows you to provide the required calculation and printable supporting documentation (include the calculations with the application).  Describe the process used to determine the installation site including how the technology proposed was deemed most suitable.  Additional scores will be provided to hybrid systems (that provide a lower levelized cost per kilowatt hour) or a system that supports an electric vehicle recharging station.  

Describe details on any energy conservation measures included or existing renewable energy installations already on site. 

Part 2B asks for a brief explanation or description of the internal processes and controls in place that will ensure that the SECO funds (if any) allocated to the project will only be used to pay for qualified expenses. Part 2C inquires whether this project provides related education, public outreach and/or training that will be implemented as part of the project.  Included should be details about educational partners and collaborating training institutions, etc. Part 2D requests the details regarding the estimated project completion date or timeline. This part also inquires as to whether this project is fully authorized or requires additional approvals, as well as the associated estimated timeline to complete any necessary approvals in order to move forward with the project.

Part 3 (A): Project Plan Funding

Part 3 of this application asks the applicant to provide details regarding the type of technology, kW capacity, cost per watt and installation cost.  Also required is the installation costs, resource determination and site assessment.  If any required permitting is associated to the project it should also be included.  Please include in this section if there have been any energy conservation measures implemented or previous renewable energy installations. 
Part 4 (A-F): Project Plan Funding (Matching Funds, Equipment, Materials/Supplies) 

Part 4 of this application asks the applicant to provide details regarding the required 20% matching funds that will be utilized for this project.  The source and contact information regarding each of the matching sources are requested in this section for actual funding (4A) as well as equipment (4B) and the match value associated with each, if any. Part 4C of the application asks for information regarding any potential Materials and Supplies (if any) and their associated value that will be provided as match towards the project. Part 4D of the application asks for details regarding any reasonable Personnel-related project match contributions. Part 4E is simply a summary of all matching funds associated with this project proposal. Once you have completed this section, please be sure that the Chief Financial Officer signs and dates Part 4F, which certifies that the information, including the matching funds and project estimates, are accurate to the best of their knowledge. All items listed as potential match funds or services may be subject to verification upon request by SECO staff.

ATTACHMENT B: EVALUATION FORM

Attachment B of the packet is intended to facilitate the scoring process for so that applicants are aware of strengths and/or weaknesses of the application before submittal. The Evaluation Form consists of eight (8) questions for which each will be scored according to the responses and associated scores provided. Question #2 relates to the project timeline for work to be completed, and applicants are required to provide accurate completion date estimates, as non-completion by this date may result in termination of the contract. Two of the questions (#1 and #3) will be determined by an online data source.  Question 1 is intended to orient the projects towards the areas of greatest need and potential.  The online data source for Question 3,is specified in order to provide the necessary calculations for the levelized cost per kilowatt hour of the system(s) proposed.  Once you have completed the Attachment B Evaluation Form, please tabulate and provide the self-score in the space provided. SECO staff will verify this calculation upon receipt.
Upon Completion of the Grant Application and Evaluation, please submit the required, and any additional attachments (letter-sized only) according to the instructions provided in the Request for Applications for this grant.

1. 
General Information

	1A. Applicant 
	
	
	
	

	Name of Eligible Public Entity
	Federal Tax ID
	Application Date

	
	
	

	Mailing Address 
	City
	State
	Zip Code

	
	
	
	

	County Name
	
	Total Amount Requested

	
	
	$


	1B. Applicant Project Manager and  Primary Contact/

	First Name
	Initial
	Last Name 
	Title

	
	
	
	

	Telephone
	Extension
	Fax
	Email Address

	
	
	

	Experience

	


	1C. Applicant Secondary Contact

	First Name
	Initial
	Last Name 
	Title

	
	
	
	

	Telephone
	Extension
	Fax
	Email Address

	
	
	


	1D. Chief Executive Officer

	First Name
	Initial
	Last Name 
	Title

	
	
	
	

	Telephone
	Extension
	Fax
	Email Address

	
	
	


	1E. Administrative Contact for Accounting

	First Name
	Initial
	Last Name 
	Title

	
	
	
	

	Mailing Address
	City
	State
	Zip Code

	
	
	
	

	Telephone
	Extension
	Fax
	Email Address

	
	
	


	1F. Signature and Certification by Applicant Chief Executive Officer

	I certify that I am the Chief Executive Officer and that I have reviewed this application and that I will agree to abide by the terms of the contract.

	Signature
	Printed Name and Title
	Date 

	Telephone
	Extension
	Fax
	Email Address

	
	
	


2.
 Project Plan

Applicants are required to complete this form.  Additional attachments are acceptable, but all attachments must be on 8.5 x 11 paper.
	PROJECT DESCRIPTION

	2A. 
Provide a project overview* including: a) type of technology, kW capacity and the selection process used; b) describe the resource and site selection for the technology installation; c) previous energy conservation measures included or completed; and d) existing renewable energy system(s). *all must be addressed specifically in this section.

	

	2B. 
Provide a description of the internal financial controls that will be used to ensure that SECO funds will only be used to pay qualified expenses.

	

	2C. 
Will this project provide education, public outreach and/or training on renewable energy?  If so, please provide planned education, outreach and/or training details.  Include any partners or collaborating training institutions, etc.  

	

	2D. 
Provide an accurate date that the project will be completed.  The grant funds must be completely expended on or before August 31, 2013, the end of the fiscal year.  Do the matching funds require any additional approvals in order to be fully authorized?  If so, please explain, including the estimated date (month and year) of any necessary approvals.  

	


3. 
PROJECT PLAN FUNDING
	PROJECT PLAN FUNDING

	3A.
Please complete the following:

If awarded, list the type of equipment that will be purchased with grant funding. Include the technology to be purchased, estimated cost per watt and installation cost. A breakdown of each cost is required (the calculations documents should be included with the application). 

	(A) Technology
(B) kW capacity and cost per watt

(C) Installation Costs

(D) Total 
Cost

(E) Amount Requested
$

$

$

$

$

$

$

$

$

Total project amount to be purchased using grant funds

$
 


	4. 
PROJECT PLAN MATCH FUNDING LIST/CERTIFICATION



	PROJECT PLAN MATCH FUNDS (Cash, Equipment , Materials/Supplies and personnel

	4A.
Cash (MATCH)

	A. Source and Contact Information

B. Amount

$

$

Total Matching Cash

$

  

	4B.
 Equipment (MATCH)

	A. Source and Contact Info.

B. Description

C. Source of Valuation

D. Value

$

$

Total Value of Matching Equipment

$

  

	4C.
Materials/Supplies (MATCH)

	A. Source and Contact Info.

B. Description

C. Source of Valuation

D. Value

$

$

Total Value of Matching Materials/Supplies

$

   

	4D.
Personnel (MATCH) (Reasonable Costs Directly Attributable To The Program)

	A. Source and Contact Info.

B. Description

C. Source of Valuation

D. Value

$

$

Total Value of Personnel
$

  

	4E.
Total Matching Funds (Matching Funds Are Restrictive To The Above Categories):

	Item 4A.  Cash
	$

	Item 4B.  Equipment
	$

	Item 4C.  Materials/Supplies
	$

	Item 4D. Personnel (Costs Directly Attributable To The Program)
	$

	Total Matching Funds
	$

	Signature and Certification by Applicant Chief Financial Officer

	I certify that I am the Chief Financial Officer and that I have reviewed this application, including commitment of matching funds. The information provided is accurate to the best of my knowledge and in my best professional judgment.

	Signature
	Printed Name and Title
	Date 


5. ATTACHMENT B – EVALUATION FORM
	Evaluation: Applicant must fulfill minimum requirements under Section 5.1 to be eligible for funding. Applicant should also score 5.2 and 5.9 to determine funding eligibility.
	Total Possible Points
	Applicant’s Assigned Score
	Score Assigned by SECO

	5.1
Check the correct box for the following questions to determine eligibility

· Is the applicant a publically funded entity?

( Yes

( No (application is not eligible)

· If applicant requires additional approvals for the program included in the application, will all approvals be in place within 30 days of the date of the award notification from SECO?

( Yes
( No (application is not eligible)

· Does the budget include indirect or administrative costs?

( Yes (application is not eligible)

( No

· Does the budget include eligible matching funds equal to a minimum of 20% of total project cost?
( Yes

( No (application is not eligible)

· In order to protect our historic sites, a Texas Historical Commission consultation is required on all renewable energy projects.  

( Yes, a request for consultation has been made to the Texas Historical Commission

( No, but if awarded the consultation request will be provided to SECO before contract execution* 
Texas Historical Commission, request for State Historical Preservation Office consultation - http://www.thc.state.tx.us/crm/crmsend.shtml

	 
	
	


	Description
	Total Possible Points
	Applicant’s Assigned Score
	Score Assigned by SECO 

	5.2
County Population*

· Less than 10,000, score 10

· 10,001 to 30,000, score 5

· 30,001 or greater, score 0

*U.S. Census Bureau Population estimates for Texas Counties (July 1, 2008):  http://quickfacts.census.gov/qfd/states/48000lk.html
	10


	
	

	5.3
How soon after award of grant funds will the project be completed?*
· 2-3 months, score 20 points

· 4-5 months, score 10 points

*Project completion date will be a specific deliverable in the resulting contact, if any is awarded. The project funds must be expended on or before August 31, the end of the 2013 Fiscal Year. Failure to meet deliverables may result in termination of the contract.
	20


	
	

	5.4
The reasonableness (fairly priced) of the total cost per kilowatt hour installed by technology. Please use the Solar Estimator website http://www.solar-estimate.org/. This site allows you to estimate solar PV, solar thermal or wind energy. There are assumptions built into the estimator and will provide a levelized cost per kWh of the project by allowing you to incorporate different inputs according to the size of system you are considering.  The printable calculations are required, please attach.

· $.19 - $.22 per kilowatt hour, score 5 points

· $.13 - $.18 per kilowatt hour, score 10 points

· $.06 - $.12 per kilowatt hour, score 15 points

· $.05 or less  per kilowatt hour , score 20 points 
	20


	
	

	5.5
If a hybrid (hybrid systems combine two or more renewable systems for the same device, that when integrated, overcome limitations inherent in either) is proposed and provides a lower levelized cost per kilowatt hour, this score is applicable.  

If the installed renewable energy system is combined with an electric vehicle charging station, this score is applicable 
· Yes, score 20 points

· No, score 0 points
	20

 
	
	

	Description
	Total Possible Points
	Applicant’s Assigned Score
	Score Assigned by SECO 

	5.6
Will the project have an education and outreach component that provides an opportunity for the student, staff and members of the community to understand the benefits and outcomes of the project?
· Yes, score 20 points

If yes, please provide a brief but detailed description in area 2C of the project description

· No, score 0 points
	20
	
	

	5.7
Site selection is important to the project to ensure full benefit and to promote the use of renewable energy.  

· Visible to General Public, staff and/or students, score 20 points

· Visible to internal staff or students, score 10 points 

· No visibility, score 0 points
	20

	
	

	5.8
Ability to view renewable energy production information. If the production information is available via each method listed, the score will total 20 points.  If not, each method is worth 5 points each. 

· Via an internet portal, similar to the http://infinitepower.soltrex.com/,  score 5 points 

· Via an internal information kiosk, score 5 points

· Via detailed signage, score 5 points

· Via informational flyers, score 5 points
	20

	
	

	5.9
Installation or incorporation of energy conservation measures or existing renewable energy systems. If this is not addressed in the Project Description,  please do not include a score.

· Previous energy conservation measures, score 15 points

· Existing renewable energy system, score 5 points

· Installation or incorporation of both, score 20 points
	20

	
	

	Maximum Base Score
	150
	
	

	Total Score Assigned By Applicant
	
	
	

	Total Score Assigned By SECO
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