SECO Renewable Energy Technology Grant Application Form 

APPLICATION INSTRUCTIONS

This application is intended to be self-scoring and one in which qualified city, county, independent school district, state agency or institute of higher education applicants may determine their application score based on the project details and focus. Any incomplete or misleading information may lead to the disqualification of this application. 

ATTACHMENT A: APPLICATION

Attachment A of the packet is divided into the following different sections and is primarily used to identify the project partners and contacts. The following are descriptions of each part of Attachment A.

Part 1 (A-F): General Information

Part 1 is the “General Information” section and requests information that identifies the key information of the entity, its primary contacts and the primary project-specific contacts. Once you have completed all of the general information please make sure that the Chief Executive Officer signs and dates the application.

Part 2 (A-D): Project Plan

Part 2 is the “Project Plan” section and requests brief narratives regarding the applicant and the plan to procure and install renewable energy technologies.  In order to complete Part 2A of this application, you will need to provide the type of renewable energy technology selected and process used to determine the installation site as well as details on any energy conservation measures integrated or existing renewable energy installations. Part 2B asks for a brief explanation or description of the internal processes and controls in place that will ensure that the SECO funds (if any) allocated to the project will only be used to pay for qualified expenses. Part 2C inquires whether this project provides related education, public outreach and/or training that will be implemented as part of the project.  Included should be details about educational partners and collaborating training institutions, etc. Part 2D requests the details regarding the estimated project completion date or timeline. This part also inquires as to whether this project is fully authorized or requires additional approvals, as well as the associated estimated timeline to complete any necessary approvals in order to move forward with the project.

Part 3 (A): Project Plan Funding

Part 3 of this application asks the applicant to provide details regarding the type of technology, installation costs and any required permitting associated to the project. 
Part 4 (A-D): Project Plan Funding (Matching Funds, Equipment, Materials/Supplies) 

Part 4 of this application asks the applicant to provide details regarding the matching funds that will be utilized for this project.  The source and contact information regarding each of the matching sources are requested in this section for actual funding (4A) as well as equipment (4B) and the match value associated with each, if any. Part 4C of the application asks for information regarding any potential Materials and Supplies (if any) and their associated value that will be provided as match towards the project. Part 4D of the application asks for details regarding any Personnel-related project match contributions. Part 4E is simply a summary of all matching funds associated with this project proposal. Once you have completed this section, please be sure that the Chief Financial Officer signs and dates Part 4F, which certifies that the information, including the matching funds and project estimates, are accurate to the best of their knowledge. All items listed as potential match funds or services may be subject to verification upon request by SECO staff.

ATTACHMENT B: EVALUATION FORM

Attachment B of the packet is intended to facilitate the scoring process for submitted proposals so that applicants are aware of strengths and potential strengths of the application before submittal. The Evaluation Form consists of eight (8) questions for which each will be scored according to the responses and associated scores provided. Question #2 relates to the project timeline for work to be completed, and applicants should attempt to provide accurate completion date estimates, as non-completion by this date may result in termination of the contract. One of the questions (#1) will be determined by an online data source and are intended to orient the projects towards the areas of greatest need and potential.  Once you have completed the Attachment B Evaluation Form, please tabulate and provide the self-score in the space provided. SECO staff will verify this calculation upon receipt.
Upon Completion of the Grant Application and Evaluation, please submit the required, and any additional attachments (letter-sized only) according to the instructions provided in the Request for Applications for this grant.

1. General Information

	1A. Applicant 
	
	
	
	

	Name of Eligible Public Entity
	Federal Tax ID
	Application Date

	
	
	

	Mailing Address 
	City
	State
	Zip Code

	
	
	
	

	County Name
	
	Total Amount Requested

	
	
	$


	1B. Applicant Project Manager and  Primary Contact/

	First Name
	Initial
	Last Name 
	Title

	
	
	
	

	Telephone
	Extension
	Fax
	Email Address

	
	
	

	Experience

	


	1C. Applicant Secondary Contact

	First Name
	Initial
	Last Name 
	Title

	
	
	
	

	Telephone
	Extension
	Fax
	Email Address

	
	
	


	1D. Chief Executive Officer

	First Name
	Initial
	Last Name 
	Title

	
	
	
	

	Telephone
	Extension
	Fax
	Email Address

	
	
	


	1E. Administrative Contact for Accounting

	First Name
	Initial
	Last Name 
	Title

	
	
	
	

	Mailing Address
	City
	State
	Zip Code

	
	
	
	

	Telephone
	Extension
	Fax
	Email Address

	
	
	


	1F. Signature and Certification by Applicant Chief Executive Officer

	I certify that I am the Chief Executive Officer and that I have reviewed this application and that I will agree to abide by the terms of the contract.

	Signature
	Printed Name and Title
	Date 

	Telephone
	Extension
	Fax
	Email Address

	
	
	


2. Project Plan
Applicants are required to complete this form.  Additional attachments are acceptable, but all attachments must be on 8.5 x 11 paper.
	PROJECT DESCRIPTION

	2A. 
Provide a brief project overview including: a) previous energy conservation measures included or completed; b) existing renewable energy system (s); c) type of technology and the selection process used; and d) site selection for the technology installation.

	

	2B.
Provide a description of the internal financial controls that will be used to ensure that SECO funds will only be used to pay qualified expenses.

	

	2C. 
Will this project provide education, public outreach and/or training on renewable energy?  If so, please provide planned education, outreach and/or training details.  Include any partners or collaborating training institutions, etc.  

	

	2D. 
When will the project be completed? Do the matching funds require any additional approvals in order to be fully authorized?  If so, please explain, including the estimated date (month and year) of any necessary approvals.  

	


PROJECT PLAN FUNDING
	PROJECT PLAN FUNDING

	3A.
Please complete the following:

If awarded, list the type of equipment that will be purchased with grant funding. Include the technology to be purchased and estimated cost plus installation. 

	(A) Technology
(B) Installation Costs

(C) Total 
Cost

(D) Amount Requested
$

$

$

$

$

$

$

$

$

Total project amount to be purchased using grant funds

$
 

	4. PROJECT PLAN MATCH FUNDING LIST/CERTIFICATION



	PROJECT PLAN MATCH FUNDS (Cash, Equipment , Materials/Supplies and personnel

	4A. Cash (MATCH)

	A. Source and Contact Information

B. Amount

$

$

$

Total Matching Cash

$

  

	4B. Equipment (MATCH)

	A. Source and Contact Info.

B. Description

C. Source of Valuation

D. Value

$

$

$

Total Value of Matching Equipment

$

  

	4C. Materials/Supplies (MATCH)

	A. Source and Contact Info.

B. Description

C. Source of Valuation

D. Value

$

$

$

Total Value of Matching Materials/Supplies

$

   

	4D. Personnel (MATCH) Costs Directly Attributable To The Program)

	A. Source and Contact Info.

B. Description

C. Source of Valuation

D. Value

$

$

$

Total Value of Personnel
$

  

	4E. Total Matching Funds (Matching Funds Are Restrictive To The Above Categories):

	Item 4A.  Cash
	$

	Item 4B.  Equipment
	$

	Item 4C.  Materials/Supplies
	$

	Item 4D. Personnel (Costs Directly Attributable To The Program)
	$

	Total Matching Funds
	$

	Signature and Certification by Applicant Chief Financial Officer

	I certify that I am the Chief Financial Officer and that I have reviewed this application, including commitment of matching funds. The information provided is accurate to the best of my knowledge and in my best professional judgment.

	Signature
	Printed Name and Title
	Date 


Attachment B – Evaluation Form
	4. Evaluation: Applicant must fulfill minimum requirements under Section 5.1 to be eligible for funding. Applicant should also score 4.2 and 4.3 to determine funding eligibility.
	Total Possible Points
	Applicant’s Assigned Score
	Score Assigned by SECO

	5.1 Check the correct box for the following questions to determine eligibility

· Is the applicant a publically funded entity

( Yes

( No (applicant is not eligible)

· If applicant requires additional approvals for the program included in the application, will all approvals be in place within 60 days of the date of the award notification from SECO?

( Yes
( No (applicant is not eligible)
· Does the budget include indirect or administrative costs?

( Yes (applicant is not eligible)

( No

· Does the budget include eligible matching funds equal to a minimum of 20% of requested funds?
( Yes

( No (applicant is not eligible)

· Is the facility chosen for the installation of a renewable energy system built before 1967?*
( Yes, a request for consultation has been made to the Texas Historical Commission

( Yes, but no request for consultation has been made to the Texas Historical Commission

( No 
*In order to protect our historic sites, a Texas Historical consultation is required on buildings older than 44 years.


	 
	
	


	Description
	Total Possible Points
	Score assigned (completed by applicant)
	Score assigned by SECO 

	1. County Population*

· Less than 10,000, score 10

· 10,001 to 30,000, score 5

· 30,001 or greater, score 0

*U.S. Census Bureau Population estimates for Texas Counties (July 1, 2008):

 http://quickfacts.census.gov/qfd/states/48000lk.html
	10


	
	

	2. How soon after award of grant funds will the project be completed?*
· 1-3 months, score 20 points

· 3-6 months, score 15 points

· 6-9 months, score 10 points

· 9+ months, score 0 points

*Project completion date will be a specific deliverable in the resulting contact, if any is awarded. Failure to meet deliverables may result in termination of the contract.
	20


	
	

	3. What is the total generating capacity of the renewable energy equipment?

· Less than 2 kilowatts, score 5 points

· 2-3 kilowatts, score 10 points

· 3-4 kilowatts, score 15 points
· More than 4 kilowatts, score 20 points


	20


	
	

	4. Will the project have an education and outreach component that provides an opportunity for the student, staff and members of the community to understand the benefits and outcomes of the project?
· Yes, score 20 points

If yes, please provide a brief but detailed description in area 2C of the project description

· No, score 0 points


	20
	
	


	Description
	Possible Base Points
	Score assigned (completed by applicant)
	Score assigned SECO 

	5. Site selection is important to the project to ensure full benefit and to promote the use of renewable energy.  

· Visible to General Public, staff and/or students, score 20 points

· Visible to internal staff or students, score 10 points 

· No visibility, score 0 points
	20

	
	

	6. Ability to view renewable energy production information. If the production information is available via each method listed, the score will total of 20 points.  If not, each method is worth 5 points each. 

· Via an internet portal, similar to the http://infinitepower.soltrex.com/,       score 5 points 

· Via an internal information kiosk, score 5 points

· Via detailed signage, score 5 points

· Via informational flyers, score 5 points
	20

	
	

	7. Installation or incorporation of energy conservation measures or existing renewable energy systems.

· Previous energy conservation measures, score 15 points

· Existing renewable energy system, score 5 points

· Installation or incorporation of both, score 20 points
	20

	
	

	8. Detailed description of secured matching funds as percentage of total project costs 

· 25% or more, score 20

· 20%, score 15
	20

	
	

	Maximum Base Score
	150
	
	

	Total Score Assigned By Applicant
	
	
	

	Total Score Assigned By SECO
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